
Send original application to:

Indiana PTA
6901 E. 10th Street, Suite E
Indianapolis, IN 46219
Fax:  317.357.3580
Submissions may be e-mailed to: indianapta@sbcglobal.net 

(Make a copy for your records.)

Application deadline (postmarked, hand delivered, faxed or e-mailed): February 1, 2017
____________________________________________ 
____________________________________

Name of PTA/PTSA (as you would like it to appear on awards)


Principal’s Name

_______________________ 
 
_______________________ 

________________________

Region




City 




County

_________________________________________ 
____________________________________

PTA/PTSA President’s Printed Name 


PTA/PTSA President’s Signature

______________________________________ 

____________________________________

Address 






City

________________________________________ 

(______)_____________________________

Zip Code 






Phone Number

Total number of students in your school as of November 1, 2016 __________________________

Total number of members in your Unit______________________________

Is your Unit in Good Standing? ____ Yes _____ No

Did your Unit submit dues by the November 15th deadline? _____ Yes _____ No


What is your Unit’s Brightest Idea: _________________________________________________________

1. Submit a short description on one sheet of 8 ½ x 11” plain white paper, typed, single-sided, double-spaced, describing your Bright Idea.
2. Unit name must be typed at the top of the page.

** Bright Ideas will be printed in a booklet and distributed at the Indiana PTA convention.


Membership Campaign used this year:_______________________________________________________

Attach a brief (1 page) description of this campaign, to include how the campaign was marketed, membership increase experienced from the campaign, how the Principal was engaged.  Photos, newsletter articles, letters to parents and supplemental materials may be included to portray the effectiveness of the campaign to include no more than 4 single-sided pages total.  Please label the top of the attached materials “Outstanding Membership Campaign” along with local unit name. 
Place a checkmark beside each goal attained
______1. 100% Teacher/Principal Membership

______2.  Maintained Membership from 2015-2016 school year
______3.  Unit had 500+ members for two consecutive years

______4.  Unit had 100% Matching Membership (One PTA member for every student)

Indiana PTA will recognize units and councils that take the time to have a website or webpage to inform its members of PTA happenings, along with other important information for their unit.  
Criteria for judging. 
· Displays the correct PTA logo 




· Shares other knowledge the parents need to know 



· Keep site updated regularly, at least once a month 

 

· Visually appealing, interesting content, fun games 



for students and/or other interesting extras 



Website Address: __________________________________________________________________ 

Webmaster Name: __________________________________________________________________

Indiana PTA will recognize units and councils that take the time to have a social media presence to inform its members of PTA happenings, along with other important information for their unit.
Criteria for judging. 
· Innovative use of Social Media

· Provides school/PTA information

· Promotes school/PTA programs and events

· Encourages volunteer participation

Platform:

 Facebook

 Twitter

 Pinterest

 Other
Page Name:













Web Link to Social Media Page:











Social Media Administrator:











Indiana PTA will recognize units and councils that publish a newsletter (email or print). Please attach 2 different editions of your newsletter to this awards application.
Criteria for judging. 
· The overall design is appealing. 

· Unit or council is clearly identified. 

· Correct PTA logo is displayed in the newsletter.

· Easy to read for both parents and students.  

· Promotes advocacy (i.e. legislative alerts and 
other advocacy tools).          

Newsletter Name: ___________________________________________________________________

Date of 1st Newsletter Submission (required) _____________________ (Copy to be attached)
Date of 2nd Newsletter Submission (required) ____________________ (Copy to be attached)
Newsletter Editor Name: _____________________________________________________________

All 5 items must be completed to obtain the “Certificate of Merit.” Place a checkmark beside each goal attained. The starred (*) items will be verified with records located at the Indiana PTA office.

*____ 1. Dues submitted to Indiana PTA office by November 15th.

*____ 2. Unit bylaws reviewed and submitted to the state for approval within the last (3) years. Date

   approved by state ___________________.

 ____ 3.  Budget prepared according to PTA policies and submitted to the membership for adoption. (Budget

   and Finance Policies are found in National PTA Annual Resources.)

*____ 4. Treasurer’s books audited each year. Annual audited financial report sent to the Indiana PTA office.

   Form NP20 (Indiana Department of Revenue) and Form 990 filed (Internal Revenue Service

   requirement).

*_____5. At least one member of your Unit attended a PTA sponsored leadership opportunity during the
current school year (i.e. convention, region leadership conference, packet meeting, etc.) if one was
held (You may NOT count a member of the State Board of Managers unless the unit pays the
registration fee). All attendees’ names and PTA units should be listed on the registration form and
sign-in sheet.


After attaining the “Certificate of Merit,” a Unit should strive toward a “Certificate of Excellence!” To be eligible

you must take part in 8 of the following 15 activities of which numbers 4, and 15 are required. Place a check beside each activity in which you participated. The starred (*) items will be verified with records in the Indiana PTA office. Once again, items with the pound (#) sign are required. (Each item checked off the list will be awarded one point towards Outstanding Unit Award)
 *______1.  Presented State or National Life Achievement Award during the year.

       Presentation Date:________________________. Recipient was: ________________________.

  ______2.  Observed Founder’s Day and/or sent contribution to the Indiana PTA office.

 *______3.  Attended Indiana PTA Legislative Conference. (You may NOT count a member of the State

       Board of Managers, unless the unit pays the registration fee.)

#*_____4.  Participated in State or National PTA legislative activities. Contacted legislators 

                  by:____Letter____Phone _____Petition _____Email  
                   (Only one piece of documentation required please).
  ______5.  Unit represented at school board meetings. (Attach one copy of a meeting agenda.)
  ______6.  Participated in the Indiana PTA Citizenship Program.

  ______7.  Participated in the Indiana PTA Reflections Program.
*____  _8.  At least one member of your Unit attended an Indiana PTA convention in the past three years as a

      registered delegate. (You may NOT count a member of the State Board of Managers.)
  _____  9.  Prepared and passed out procedure books.

______10.  Promoted parent involvement (i.e. programs, activities, Resource Center).
______11.  Submitted a resolution to the Indiana PTA.

______12.  Communicate with your membership. (Check all that apply):
       _____Meetings ____Newsletters _____Directories/Handbooks _____ Emails _____Social Media
       _____Other (Explain) ___________________________________________________________
______13.  Communicate with the community. (including school staff, school board, town officials, and other 
        groups) (Check all that apply):

       _____Newsletters _____Press Releases _____Other (Explain) ___________________________
______14.  At least one member of your Unit attended a National PTA convention as a registered delegate in

       the past three years. (You may NOT count a member of the State Board of Managers unless the

       unit pays the registration fee.)

​​#*______15. At least one member of your unit attended a Region training hosted by Indiana PTA this year.   

                    (Attendees must sign in for your unit to receive credit.)
 
_____
All necessary criteria was met for “Certificate of Merit”.

_____
At least 8 activities, including #4, and 15 were checked to achieve the “Certificate of Excellence.” Documentation is included for #4. 
_____
The unit’s name appears at the top of each page.
_____
Staple application and all loose materials together when submitted by mail or hand-delivered. (DO NOT include binders or report covers.)
_____
Make a copy of the completed application for your records. Submitted materials will not be returned.

_____
Submit to Indiana PTA by February 1, 2017.
_____
Application packets may be mailed, hand delivered, e-mailed or faxed.
Application Deadline:


February 1, 2017








Unit President’s Report Application





Indiana PTA Awards





CERTIFICATE OF BRIGHT IDEAS





MEMBERSHIP AWARDS





WEBSITE AWARD





Includes a link to Indiana PTA and National PTA


Shares legislation and advocacy information


Easy to navigate and understand


Includes contact information for the school�and at least 2 officers








SOCIAL MEDIA AWARD





Updated on a weekly basis


Has readable text


Promotes membership








NEWSLETTER AWARD





Contact information of PTA officers is listed. 


Purpose of the newsletter is clearly stated.


A calendar of events is clearly displayed. 


Informative - PTA issues, current topics, school issues... 








CERTIFICATE OF ACHIEVEMENT





CERTIFICATE OF EXCELLENCE





UNIT AWARD INSTRUCTIONS & CHECKLIST









